
              

            

        

 

A Letter to the Editor is an easy way to make a big impact. Editors do not publish every letter, but 
they do pay attention—especially to letters that are well-written and connected to an article 
they just published. Here are a few helpful tips: 

 Writing Your Letter to the Editor: 

• Make it relevant. Relate your letter to an issue recently discussed in the publication to which you are 
writing.  

• Be concise. The first sentence should summarize your position. One of the biggest mistakes made in 
writing Letters to the Editor is using the first paragraph (or the entire letter) to build to the point. Most 
editors read 2-3 sentences before making a decision to go on. 

• Mind your word count. Check the guidelines for the paper you are targeting. If they give a word count, 
follow it. If they don’t, 150-200 words are generally considered the maximum length. Many papers will 
not consider letters that exceed the word count.  

Submitting Your Letter to the Editor: 

• Many newspapers have specific format requirements, so please check the paper’s website before 
submitting.  

• Follow the guidelines. Follow the outlet’s rules regarding Letters to the Editor and make sure to adhere 
to the guidelines on length. Spell everything correctly and pay close attention to grammar—letters are 
not usually edited, rather the outlets select well-written letters that meet their guidelines. Email your 
letter to ensure timeliness.  

• Follow up. Once you have submitted your letter, follow up with a call 24 hours later to find out if it will 
be printed. 
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Example 1: 
Editorial Editor 
Florida Newspaper 

 

Dear Editor, 

 

I would like to address the fallacies included in Florida Newspaper’s recently published article claiming the 
Common Core State Standards (CCSS) were not developed through a transparent process allowing for public 
review and feedback prior to adoption.   

 

As a lifelong educator in Florida District, I can attest that the standards were developed, reviewed, edited and 
discussed by educators and education experts in Florida and are strong academic standards for our students. The 
Florida Department of Education established a committee of educators, parents, FDOE staff and others to review 
the standards and ensure the standards were of high quality. Per Florida Statute, the CCSS were adopted by 
Florida’s State Board of Education at their July 2010 board meeting which was broadcast on The Florida Channel 
for the general public’s view.  

 

The CCSS will transform our education system and provide clear guidance on what knowledge and skills students 
should learn at each grade level. I have seen many standards changes in my career, but none as exciting as the 
CCSS. I am truly excited to get back to what I love to do – teach. Under the CCSS, I can do that.  

 

Jane Doe 

Third Grade Teacher, Florida Elementary 

 
Example 2: 

Dear Editor, 

 

Recently, there have been numerous negative articles about the Common Core State Standards (CCSS,) and as a 
20+ year Florida educator I would like to state my full support for the transition to the CCSS.  

 

Previous standards were so numerous that teachers rarely had the time to differentiate learning for students of 
various learning levels. The new CCSS allow educators to spend their time focused on students’ mastery of 
information and applying students’ knowledge to real-world situations.  

 

These standards will transform our education system and ensure more students are ready for postsecondary 
education and the workforce after graduation.  I have already begun planning lessons and units around these 
standards, and am excited to watch my students learn at a higher level when the CCSS are implemented.  Florida’s 
students will receive better instruction under the CCSS.  

 

John Doe, 

English Teacher, Florida High School 
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